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Form 1 - Request for the availability of the Speaker for a seminar/conference/study day/other event

To Dr./Prof. [Name]


The undersigned [Name] in the capacity of as Scientific Director of the Project/Contribution [Project/Contribution Name] 
REQUESTS
your availability for speaker activities at this Polytechnic for the [type of event], which will be held on [date] titled/topic [title/topic].

for a total commitment of ______ hours.

The assignment does not provide for compensation remuneration but only reimbursement of expenses incurred (travel, meals, accommodation), up to a maximum estimated amount of € [amount], to be reimbursed upon submission of the appropriate a specific request (Attachment "C"), attaching the original documentation of expenses incurred.

If you are available to accept the assignment, please sign the declaration referred to in Attachment A - Form 1, accompanied by:
- Curriculum vitae
- Copy of a valid identity document (driver's license/ID card/passport)
- Copy of the Tax Identification Number code of the country of residence (possession of an Italian-issued tax code is not mandatory)
[bookmark: _GoBack]- Personal tax Duly completed personal data sheet (Attachment B - Form 1)
- Form Transparency_declaration_of_assignments
- Form Transparency declaration of certifying the absence of conflict of interest

Additionally, please send all the required documentation to the following address:

Best regards,

Bari, [date]

The Scientific Director
image1.png
Politecnico
di Bari





